16th DOCOMOMO International Conference 

Word Template for Paper Submission

N. Author1, N. Coauthor1 and N. Thirdauthor2

1 1st author's affiliation, complete address, email address

2 2nd author's affiliation, complete address, email address

Abstract. A short abstract of your contribution may be inserted here. It should have less than 250 words. 10 pt Arial, justified, flush left, two line space between Abstract and Author address, single line spacing. Make the word Abstract bold followed by a point.
1. Introduction

This document provides a template and guidelines for authors using MS Word or similar word-processor to prepare the conference proceedings paper, which must have less than 3000 words (including endnotes, image captions and bibliography). The paper must be written in English UK and according to The Chicago Manual of Style.  Please follow the instructions. We ask you to make your paper look exactly like this document. The easiest way to do that is simply replace the content with your own material.

2. Type Area, Margins and Page Numbers

This template has margins set for A4 paper size (21.0 cm x 29.7 cm): inside 4 cm, outside 4 cm, top 5 cm, bottom 5 cm. 

Page numbers (1.2.3, ...) should be at bottom right in the footer line. Do not include running headlines. Final book page numbers and running headlines will be added by the Publisher.

3. Typeset Text

3.1. Title and authors

Title: 14 pt Arial bold; start at top of page, flush left, do not break words, initial capitals for main words.

Authors Names: First name, Family Name. 12 pt Arial, flush left, one line space between author(s) and address(s), single line spacing.

Addresses: 9 pt Arial, flush left, single line spacing.

3.2. Body text

Use Arial 11 pt, justified at single line spacing for the main text. Do not separate paragraphs with blank lines.
4. SECTIONS

The heading of a section should be in Arial 12-point bold in all-capitals flush left, single line spacing. Sections and subsequent sub-sections should be numbered and flush left. 

4.1. Subsections

The heading of subsections should be in Arial 12-point bold with only the initial letters capitalized, single line spacing.

4.1.1. First Level Sub Heading/Subsection

The heading for first level sub-subsections should be in Arial 12-point bold-italic with initial letters capitalized, single line spacing.

4.1.1.1. Second level of sub-heading/subsection

The heading for second level sub-subsections should be in Arial 12-point italic with initial letters capitalized, single line spacing.

5. Endnotes and quotations 

All documents referred or cited in the text of the paper must be listed in the end of the paper, as endnotes, where you can also include other notes, relevant for the paper. It should be in Arial 9-point, justified left, single line spacing.

Example of book and article regulations:

Books: Author's first and last name, Book Title, publisher city, Publisher Name, year of publication, page of quotation. [e.g. Nikolaus Pevsner, Pioneers of Modern Design: From William Morris to Walter Gropius, Harmondsworth, Penguin, 1960, 4.]

Articles and chapters of books: Author's first and last name, “Article Title”, publisher city, Periodical/Book Title, year of publication, page of quotation. [e.g.: Julius Posener, “Aspects of the Pre-History of the Bauhaus”, From Schinkel to the Bauhaus, London, Architectural Association, 1972, 43-48.]

Website: “Article Name”, accessed date, link of the website. [e.g. “Google Privacy Policy,” accessed on March 11, 2009, http://www.google.com/intl/en/privacypolicy.html].

In the text, quotations must be identified with double quotation marks, and quotations inside quotations with single quotation marks.

Place quotations longer than four lines in a free-standing block, in italic, and omit quotation marks.
6. Bibliography

A short bibliography may be inserted in the main text after the endnotes section, maximum 10 references on the theme of your contribution. 

Example of book and article regulations:

Books: Author's last and first name, Book Title, publisher city, Publisher Name, year of publication, page of quotation. [e.g. PEVSNER, Nikolaus, Pioneers of Modern Design: From William Morris to Walter Gropius, Harmondsworth, Penguin, 1960.]

Articles and chapters of books: Author's last and first name, Article Title, publisher city, Periodical/Book Name, year of publication, pages of the article/chapter. [e.g. POSENER, Julius, “Aspects of the Pre-History of the Bauhaus”, From Schinkel to the Bauhaus, London, Architectural Association, 1972, 43-48.]

Website: Website Title, “Article Name”, accessed date, link of the website. [e.g. Google, “Google Privacy Policy,” accessed on March 11, 2009, http://www.google.com/intl/en/privacypolicy.html].

7. Biography

A biography of each author must be provided, with no more than 100 words each one.

8. Image Captions

Provide captions of each image and/or illustration, as follow: 

Figure X. Name of the architect, name of the building, location city, location country, dates, short description if necessary. © Credits (e.g., Name of the Archive, name of the photographer, year of the photo).

Captions should be numbered consecutively using Arabic numbers in bold type (e.g. Fig. 1, etc) accordingly closest to the description of the figure or image in the body of text. 

8. Permissions and Copyright Transfer

You are responsible for obtaining the necessary permissions to quote or reproduce material, including figures, from already published works, and to reprint from other publications. The appropriate credit must be included. Neither the conference organiser nor the Publisher is responsible for clearing any permission on your behalf. 
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